April 19, 2010








Dear Potential Exhibitor, 

Your company has been recommended as a potential exhibitor for the Minnesota Community Education Association (MCEA) 2010 Annual Fall Conference on November 3-5, 2010. The conference is titled  “Gaining a New Perspective” and will be held at the St. Cloud Civic Center in St. Cloud, MN. The conference committee is planning many wonderful events and with this exciting venue, we are anticipating an excellent turnout. We would like to give you the opportunity to showcase your company as an exhibitor at our conference.  

As an exhibitor, you will have direct access to an estimated 450 – 500 conference participants. Our association membership and its conference affiliates are made up of educators, social service agency professionals and community members from across the state of Minnesota. Many of our exhibitors return year after year as a result of the valuable contacts they make at this conference. The reasonable exhibit fees, outlined in the enclosed exhibitor application, make this opportunity a good “return for the investment” for businesses and organizations large and small.

Exhibitor opportunities are available on Wednesday between 1:00-6:00 pm and Thursday 8:00-5:30 pm. There will be two scheduled social networking opportunities between the conferences attendees and the exhibitors on Wednesday from 4:30-6:00 pm and on Thursday from 2:45-3:15 pm. 
You may reserve your pipe and draped area now by completing the application and sending it, along with your check to: Minnesota Community Education Association (MCEA), 13750 Lake Blvd., Lindstrom, MN 55405. You may also mail or fax your application and we will bill upon receipt of your application. The fax number is: 651-213-2094. Space is limited and available on a first come, first served basis.

If you would like further information about this opportunity or about the Minnesota Community Education Association, please contact Jean Johnson at 651-257-0752.

Thank you for considering this exciting opportunity. We hope to partner with you soon!

Dave Twedt, Coordinator

St Cloud Community Education

Exhibitors Committee, Chair
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Minnesota Community Education Association 

MCEA ANNUAL FALL CONFERENCE

EXHIBITOR APPLICATION

November 3-5, 2010

St. Cloud Civic Center

This is your application for reserving an exhibit space for the MCEA 2010 Fall Conference. Exhibits will be open Wednesday, November 3 from 1:00 – 6:00pm and Thursday, November 4 from 8:00am – 5:30pm. Set up is available at 9:30am on Wednesday. A letter with the final details, a conference brochure and a map of the Civic Center will be mailed approximately two weeks before the conference. Attendance at the conference is estimated to be between 450 – 500 professionals from schools and communities throughout Minnesota!
EXHIBITOR FEE INCLUDES:

8’ x10’ pipe and draped booth

8’ draped table with 2 chairs. If you require telephone or electrical services, please use the separate Civic Center form included with this packet. (Wireless Internet included in fee).
Booth identification sign

One complimentary lunch ticket for Wednesday and Thursday per vendor. Additional lunch tickets are available for $12. (Please add $12 for each additional lunch ticket you desire.)

A listing of your company information will be included at the conference. 

Optional: You may purchase additional advertising  for $100 which will include:

--Three months advertising (August-November) online brochure (banner type)
--Printed material at conference

--Scrolling ad at the conference (1/2 screen with logo)
Yes, I want to purchase an ad!  $_______

Please have vendors send information in the following format:

3"H X 5"W @300 dpi, pdf, full color

Please send the business logo separately

EXHIBITOR INFORMATION:

Member: _______                                          Non-Member:_______                            Non-Profit:______

Name of Organization/Business___________________________________________________________

Contact Person: ________________________________________________________________________  

Address: __________________________________________________ Phone: _____________________

E-Mail: _______________________ Fax: __________________ Web Site: ________________________

Description of services: __________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Yes, I want to purchase additional lunch tickets: ______ x $12

Yes, I would like to donate an item for the Silent Auction ____ (Please check if yes).

EXHIBITOR HALL FEES: 

MCEA Member…….$300                   Non-MCEA Member….....$350            Non-Profit…….$50

Return application and check made payable to “MCEA” by July 31, 2010. 
(Applications will be accepted after July 31 if space remains available)
MCEA Executive Office, 13750 Lake Blvd., Lindstrom, MN 55045 or fax to (651) 213-2094

Questions? Please call Jean Johnson at (651) 257-0752 or email jjohnson@chisagolakes.k12.mn.us.

